
 
 

Business Coach – 2 open positions 

 

Locations (Flexible):  

1 position based in Tucker, Barbour and Randolph Counties, West Virginia  

1 position based in Greenbrier, Nicholas, Pocahontas, and Webster Counties, West Virginia  

 

Description:  These positions are full-time, salaried positions.  Each Coach will be part of a team that 

helps entrepreneurs grow by providing business coaching and connections to resources.  These positions 

are supported by federal funding with the goal of growing tourism, sustainable wood based, and 

recreation economies in the Monongahela National Forest region.  Salary and benefits are competitive, 

commensurate with experience.  These positions will report to the Assistant Director of Woodlands 

Community Lenders, Inc. 

 

Essential Duties will include but not be limited to:  

 Effectively providing coaching to entrepreneurs in areas such as preparing a business plan, 

marketing, bookkeeping and financial management, operational best practices, understanding 

the lending process, and more; 

 Continually building expertise in basic coaching methods and subject matters that are most 

frequently required by entrepreneurs; 

 Managing and evaluating a list of recommended external service partners; 

 Maintaining personal relationships with those we serve while gaining proficiency in the 

technology used to efficiently provide coaching;  

 Diligently tracking and recording data on services provided for the purposes of reporting our 

impact to funders and other certifying entities;  

 Tracking and reporting client needs, opportunities and success on an on-going basis; 

 Developing, managing and leading coaching-related events and workshops. 

 

Requirements: 

 Experience in small business and/or small business coaching from startups to experienced 

owners;  

 Ability to travel with a valid driver’s license. 

 

Qualifications: 

 Bachelor’s degree in a relevant field;  

 Highly motivated self-starter who works well independently, as well as part of a team; 

 Genuine interest in fostering entrepreneurship and community development by providing 

technical assistance to small businesses and non-profit organizations located in underserved 

communities;    

 Experience in banking/lending, business administration, economic and market development or 

planning is preferred; 



 Demonstrated ability to effectively communicate with entrepreneurs, service providers, 

community leaders, and other team members;  

 Experience using technology to provide content, and capture and report data;  

 Desire and ability to seek opportunities to improve personal skills and the delivery of services; 

 Attention to detail;  excellent oral, written and presentation skills; proficiency in Windows based 

software including Microsoft Word and Excel;  

 Critical thinker able to plan and meet established deadlines, multitask, and work collaboratively 

with a team in a diverse environment. 

 

How to Apply: 

 Applicants should send a cover letter and resume to jpreston@wdgwv.org by February 8, 2019.  

These positions will remain open until filled. 

 

Woodlands Community Lenders is an Equal Opportunity Employer 

mailto:jpreston@wdgwv.org

